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1. Uploading the file

1. Once logged in, select the Flyout menu button
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ManageAssess
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2. Select Add Files
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3. Select Upload Files

mrs Alejandra Douglas ~ dc0007 2.05MB of 100

mr Tommy Manser dc0006 195.82MB of 1

mrs Madelyn Brannen dc0005 82.1KB of 100(
mr Robin Digby dc0004 0 Bytes of 100(
mrs Karleen Hinch dc0003 0 Bytes of 100¢
mr Jasper Sauage dc0002 0 Bytes of 100¢

mrs Ester Hanover dc0001 249.58MB of 1

Files

Upload Files

Terms and conditions ©

=] Clokaldssese DigitalAssess 2019

4, Select Choose Files
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AA @ manageassess.com

Upload new files for mrs Violet Weldon

Upload File(s)

Choose Files

Cancel

Tag file W Deiete file
Eile properties @

[ for declan MP3.mp3

Tue 23rd Apr 2019

o Terms and conditions ©
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5. Select whether you want to take a photo or video or select from your existing photo library. You can only

upload one file at a time.

The wording of the available options may vary depending on your operating system.

Upload new files for mrs Violet Weldon

Upload File(s)

@ Drop files here or click

Upload Files

Take Photo or Video

|| Photo Library

Browse

Cancel
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Upload Files

Cancel
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Uploading file 1 of 1
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1.1. Tagging the file

1. Select where within your portfolio you want to tag the file to.
You can tag a file to a unit by selecting the relevant check box.

10:46

< Launcher
AA & manageassess.com
Upioad new files for mrs Violet Weldon ®
image.jpg

> UHB195 - Consultatios
VTCT Level 2 Diploma for Hair Professionals
(Hairdressing)

> UHB196 - Shampoo. condition and treat

e of
00ks

> UHB198 (Part A]
3 a for Hair Professionals

> UHB198 (Part B)
vic

2. You can tag a file to Learning Outcomes/Assessment Criteria within a unit. First expand the unit, and then
select the relevant Learning Outcome/Assessment Criteria check box.

11:01
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AA & manageassess.com

Upload new files for mrs Violet Weldon

2)

Practical Learning Outcomes

LO1 (Practical) - Shampoo, condition and treat the
aclp —

o1

LO1a: Ask your client questions to
identify if they have contra-indicatiofls
to hair and scalp treatment services]

LO1b: Use products, tools and
equipment suitable for your client's
hair condition and scalp condition

LO1c: Adapt your shampooing

macsana tachninies th mast tha
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3. After making your tagging choices select Submit.
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< Launcher

AA @ manageassess.com

Upload new files for mrs Violet Weldon x

> UHB195 - Consultation

VTCT Level 2 Diploma for Hair Professionals

(Hardreasing)

image.jpg

> UHB196 - Shampoo. condition and treat

the hair

VICT Lew for Hair Professionals

(Harrdressing)

> UHB197 - Cut hair u:
techniques 1o create a v
VICT Level 2 Diploma for Hair
(Hardressing

> UHB198 (Part A}

VTCT Level 2 Diploma for Hair Professionals

(Hairdressing)

> UHB198 (Part B)

Diploma for Hair Professionals

Colour and lighten hair using a

range of tec es

VTCT Level 2 Dipioma for Hair Professionals

(Hairdressing)

4. The file has been successfully uploaded and tagged.
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