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1. Editing a group

1) Select Groups.

Tutor Test3 &
Home Joumal Components Files

Logout &

in

Groups Emcsy

Name Description Qualification Leaners. Tutors View

Wednesday even... VTCT Level 2 Diploma for Hair Professionals (Hairdressing) 4 1 View

< >

@ DigitalAssess. Terms and conditions © DigtalAssess 2017

2) Select View to the right of the group you want to edit.

Tutor Tests &

Home Joumal Components Files ( EIEIES) Users

Logout @

Groups

Name Description Qualification Learners. Tutors View

Wednesday even... VTCT Level 2 Diploma for Hair Professionals (Hairdressing) 4 1

< >

@ DigltalAssess. Terms and conditions ~ © DigitalAssess 2017
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3) An overview of the group is displayed.

Tutor Test? &

@ venagenssess Home Joumal Components  Flles users .

Logout @
Wednesday evening group
Description
Qualification
VTCT Level 2 Diploma for Hair Professionals (Hairdressing)

Leamers Info Tutors
4 Leamners @ Tutor Test3
Group Journal
[ tag post
[ Testpost Nov 2017
more posts...
Learners
Select All / None SIS
Name Username  Open  Complete  Marked  Awarded  Quota View
Learner Testd leamertestd 8 0 0 0 2.88mb (1% used) View as user

4) You can view which learners are assigned to the group and export the list as a CSV file.

Tulor Testd &
@ varagenssess Home Jounal Components  Fles users -
Logout @
_4 Leamers @ Tutor Test3
Group Journal
[3) tagpost
[3 Testpost Nov 2017
more posts...
Learners
Name Username  Open  Complete  Marked  Awarded  Quota View
Learner Testd leamertestd 8 0 0 o 2.88mb (1% used) View as user
— amecsts: 7 4 o o SR . - - |
i e e o o o S
earner Test! leamertest! 6 0 1 [ 1.97mb (1% used) View as uset
Remove Group
@ Digitalassess Terms and conditions  © DigitalAssess 2017
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5) To edit the group, select Edit Group.

Tutor Testd &
Home Joumal Components Files (G Users e

Logout @

Wednesday evening group

Description
Qualification

VTCT Level 2 Diploma for Hair Professionals (Hairdressing)

Leamers Info Tutors
4 Leamers @ Tutor Test3

Group Journal

[ tag.oost
B s
more posts..
Learners

Select All/ None [T

Name Usename  Open  Complete  Marked  Awarded  Quota View
Learner Testd leamertestd & 0 0 0 2.88mb (1% used)

anage ctidabdev.net/classes/.../edit

6) You can edit the highlighted sections.
7) Select Save when you have finished editing.

Tutor Testd &
Home Joumal Components Files (G Users ”

Logout @

Edit Group

Name

Wednesday evening group

Qualification

Qualifications cannot be changed once assigned

qualfications

Description

Leamers

& Leamer Test4
o leameriest3 leamertest2

feameriestd

& teamerrest (e |
leamertest1

Save

For help and support:

e E:customersupport@vtct.org.uk / T: +44 (0) 2380 684500

o ManageAssess support page
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